BAKERSFIELD PARALEGAL

EVICTION INTAKE SHEET
Important Information:
1. Please fill out this form accurately and completely.  Do not leave any information out. 
1. The information you provide on this form will be included on your forms.  
1. If any of the information on this form is incomplete or inaccurate, we may not be able to complete your paperwork properly.  

BASIC INFORMATION:
I am:    [    ] property owner      [    ] property manager        [    ] tenant	
  [    ] a squatter     [    ]  an unnamed occupant    [    ] other  ______________   
Property is owned by:   people   -   trust     -   LLC    -   corporation   -  other	 
*If you have an existing case, what is the number?___________________________
Your name: _________________________________________________________________
Your Current Address: _______________________________________________________
______________________________________________________________________________
Your Email: ___________________________________ Your Phone #: ________________

Other Party’s name: _________________________________________________________
Other Party’s Current/Last Known Address: __________________________________
_____________________________________________________________________________
DOCUMENTS PROVIDED:
_____ a. Rental Agreement/Lease;
_____ b. Copy of Written Management Agreement, if any;
_____ c. Most recent Rent Increase notice and the proof of service signed by the individual who served it;
_____ d. The Termination Notice (3/15/30/60/90 Day/Foreclosure) served and the proof of service signed by the individual who served it;
_____ e. Most recent ledger (if the basis of the eviction is non-payment of rent);
_____ f. Copy of the Certificate of Occupancy (if you claim the property is exempt from SB1482 due to the age of the property);
_____ g. Copies of all addenda, notices, or other documents served on tenant.
_____ h. Evidence of illegal activity or nuisance.
_____  i.  Any court papers served on tenant.

OVERDUE RENT:
Month _________________________	Amount __________ Due On_____________    
Month _________________________	Amount __________ Due On_____________    
Month _________________________	Amount __________ Due On_____________    
Month _________________________	Amount __________ Due On_____________    
Month _________________________	Amount __________ Due On_____________    
Month _________________________	Amount __________ Due On_____________    
Month _________________________	Amount __________ Due On_____________    
Month _________________________	Amount __________ Due On_____________    
Month _________________________	Amount __________ Due On_____________    
Month _________________________	Amount __________ Due On_____________    
Month _________________________	Amount __________ Due On_____________    
Month _________________________	Amount __________ Due On_____________    
PROPERTY ADDRESS:
____________________________________________________________________________
TENANTS:
____________________________________________________________________________
LANDLORD:
____________________________________________________________________________
REASON FOR EVICTION:
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________

FOR INTERNAL USE ONLY


Intake Completed By: 	____________________________________________
Date Client Retained:	____________________________________________


File Folder Created? 			YES		NO
BP Case File Created?			YES		NO
Contract Signed?				YES		NO
Contract Submitted?			YES		NO


Case Assigned to:		____________________________________________
Date Case Assigned:	____________________________________________


Notes:  ______________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

