BAKERSFIELD PARALEGAL

REQUEST FOR ORDER INTAKE SHEET
Important Information:
1. Please fill out this form accurately and completely.  Do not leave any information out. 
1. The information you provide on this form will be included on your divorce forms and will be seen by your spouse.  Your divorce is public record.  
1. If any of the information on this form is incomplete or inaccurate, we may not be able to complete your paperwork properly.  

BASIC INFORMATION:
[    ] I need orders		OR	      [    ] I need to change current orders
*If you have an existing case, what is the number?___________________________

Your name: _________________________________________________________________
Your Current Address: _______________________________________________________
______________________________________________________________________________
Your Email: ___________________________________ Your Phone #: ________________

Other Party’s name: _________________________________________________________
Other Party’s Current/Last Known Address: __________________________________
_____________________________________________________________________________

MINOR CHILDREN:
*Please complete this section if you and the other party have any minor children together.
Child’s Name				Age	Date of Birth    M/F    Birthplace
_________________________________	____	_____________    ____    ______________
_________________________________ 	____	_____________    ____    ______________
_________________________________	____	_____________    ____    ______________
_________________________________	____	_____________    ____    ______________

Who do the children live with?  ____________________________________________
Where have the children lived in the last five years:
Dates			Address						With Whom?
____________	_______________________________________	__________________
____________	_______________________________________	__________________
____________	_______________________________________	__________________
____________	_______________________________________	__________________
____________	_______________________________________	__________________
*If minor children lived with anyone other than a parent, please describe that relationship: ________________________________________________________________

What is your current visitation schedule? ____________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
If you would like to change the visitation schedule, please list what you would like to request instead: ______________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

Are you afraid that the minor children may be in danger? If so, please explain: ______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

SUPPORT INFORMATION:
*If you are requesting support or requesting a change in support, please complete the following:
[    ] I currently receive 	CHILD	SPOUSAL       support and would like the     orders changed. I receive $________________/month.
[    ] I would like orders to be made for  	CHILD	SPOUSAL       support.
What do you estimate the other party’s monthly income to be? $_____________
How do you know this? _____________________________________________________
*Please also complete included income and expense declaration   

PROPERTY INFORMATION:
*If you are requesting orders regarding property/debts, please complete the following:
ASSETS (ex. house, cars, boat, stocks, retirement, etc.)
*What: _____________________________________________	When: ________________
Value: __________________________  Amount Owed: ____________________________ 
*What: _____________________________________________	When: ________________
Value: __________________________  Amount Owed: ____________________________ 
DEBTS (ex. mortgage, car payments, credit cards, student loans, etc.)
*Owed to: ______________________ Date incurred: __________ Amount: __________ Monthly Payments: ______________ Who keeps debt? _________________________
*Owed to: ______________________ Date incurred: __________ Amount: __________ Monthly Payments: ______________ Who keeps debt? _________________________

MISCELLANEOUS:
Are there any other others that you’d like to request? ________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
FOR INTERNAL USE ONLY


Intake Completed By: 	____________________________________________
Date Client Retained:	____________________________________________


File Folder Created? 			YES		NO
BP Case File Created?			YES		NO
Contract Signed?				YES		NO
Contract Submitted?			YES		NO


Case Assigned to:		____________________________________________
Date Case Assigned:	____________________________________________


Notes:  ______________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

